Join our Team!
Job Posting: ENGLISH LANGUAGE TRAINING
COORDINATOR
The Ukrainian Canadian Congress of Saskatchewan is looking for an
out-going, motivated, organized, creative, innovative and highly
skilled individual to join our settlement team.
This full-time term position is responsible for coordinating UCC
Saskatchewan’s English Language training program.
About the Position
Position:
Full-time Term
Hours:
35 hours/week
Schedule:
Monday to Friday, with evening and weekend work required.
Compensation:UCC Saskatchewan offers a competitive compensation package including a comprehensive
benefits package and pension plan.
Applications accepted: Until position is filled.
Start Date:
Immediate
Location:
Saskatoon, Saskatchewan
Eligibility:
Eligible applicants must currently be residents of Saskatchewan and be a Canadian Citizen,
Permanent Resident, or otherwise legally entitled to work in Canada.

Areas of Responsibility
1. English for Employment Language Training Program

Coordinate program logistics (e.g.: venues, student recruitment, childminding, etc.)

Facilitate newcomer learning opportunities to develop their English language skills/capacity through
UCC Saskatchewan’s English for Employment programming

Explore new and innovative program delivery and content opportunities in order to broaden
accessibility and better meet student learning needs.

Coordinate instructor recruitment, orientation and scheduling

Provide on-going support to program instructors

Develop and deliver effective program marketing (print, social media and other methods)

Maintain Best Practices Standards for program polices and procedures

Prepare all necessary narrative and statistical reports

Develop and maintain partnerships with other service providers and relevant agencies/stakeholders

Work within program budget; assist with fundraising

Provide leadership on the development of funding applications and program development proposals.
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SKILLS, TRAINING AND QUALIFICATIONS


















Post secondary education required - Education, Linguistics, Humanities, Social Sciences, and/or
Administrative disciplines preferred;
Adult Education teaching experience and/or training is an asset.
English as an Additional Language and/or language teaching experience and/or training.
Good understanding of volunteerism in the non-profit and settlement sectors.
Experienced with MS Office, Teams, SharePoint, a self-starter in learning new software.
Strong researching and analytical skills.
Effective budgeting and budget management skills.
Ability to create clear, concise and accurate reports related to key responsibilities.
Strong interpersonal skills; confident team worker.
Experience in working in a diverse, multicultural environment.
Well organized with effective administrative, research and time management skills.
Tactful, diplomatic, motivated, confident, attentive to detail.
Superior verbal and written communication skills.
Marketing experience, social media savvy.
Fluency in English is required, capacity in an additional language is an asset.
Ability to work weekends and evenings as required.
Valid class 5 driver’s license, car, able to travel.

How to Apply
If you are ready to join the UCC Saskatchewan Settlement team, please submit your resume with cover letter
and 2 references by email to info@ucc.sk.ca. Thank you for your interest. Only those selected for an interview
will be contacted.
In Saskatoon, you may drop off your application package at the Ukrainian Canadian Congress of Saskatchewan
office, attention: Executive Director at #4-2345 Avenue C North, Saskatoon, SK, S7L 5Z5
For more information: Call 1.888.652.5850 ext. 101 or email info@ucc.sk.ca
The Ukrainian Canadian Congress of Saskatchewan (UCC Saskatchewan) is a provincial organization that
provides programs and services for the Saskatchewan community to maintain, develop and share its
Ukrainian Canadian identity and aspirations.

